
Sch edule 10 

Tuition Aw ard Guidelines 
 
 
 
 
1.0 General – Both  In- and Out-of-State 

Th ere  h ave been no ch anges s ince last year in any aspect of th e  tuition aw ards for graduate 
students. H ow ever, please m ak e  note of th e  follow ing im portant m atters th at continue to apply 
to graduate students and ass istantsh ips. 
(1) Students w ith  conditional adm is s ion to a graduate degre e  program  continue to be  eligible to 

h old any type of graduate ass istantsh ip. Th us, departm ents m ay aw ard a teach ing, re s earch , 
or adm inistrative ass istantsh ip to a student w ith  regular or conditional adm is s ion w ith out 
s e e k ing special perm is s ion from  th e Graduate Dean. 

(2) A conditionally adm itted student w h ose graduate GPA falls below  3.0 at any tim e during 
h is or h e r conditional status w ill not be allow ed to h old a teach ing ass istantsh ip; h ow ever, 
h e  or s h e  m ay h old a re s earch  ass istantsh ip. 

(3) Conditionally and unconditionally (regularly) adm itted students w ill not be placed on 
academ ic w arning (form erly called probation) until after at least 12 sem e ster h ours h ave 
been com pleted w ith  an overall graduate GPA of less th an 3.0. (Under th e  previous policy, 
unconditionally adm itted students could go on academ ic w arning as early as after 
com pleting th e  first 6 h ours.) 

(4) Th e  Council reaffirm ed th e  policy th at th e  follow ing m ay not h old graduate ass istantsh ips: 
(a) students in nondegree  status; and (b) students on academ ic w arning. O nly graduate 
students are  allow ed to h old graduate ass istantsh ips. Students w h o h ave not yet earned a 
baccalaureate, even if th ey are  participating in program s such  as th e University Sch olars 
Program , are  not allow ed to h old graduate ass istantsh ips. 

(5) Students w h o h ave provisional language adm is s ion are  eligible to h old externally funded 
re s earch  ass istantsh ips, but m ay not tak e  graduate classe s  and m ay not h old any type of 
teach ing ass istantsh ip or internally funded re s earch  ass istantsh ip until th e  language 
provision h as been rem oved. 

1.1 Th e  attach m ents include a new  sch edule th at sum m arize s  th e  k inds of ass istantsh ips th at are  
allow ed under each  adm is s ion status. Please see Sch edule 11. 

1.2 Th e  aw ard of an ass istantsh ip of 0.50 FTE or greater th at is funded by Academ ic Affairs as a 
perm anently budgeted Graduate Teach ing, Re s earch , or Adm inistrative Ass istantsh ip entitles 
th e student to an aw ard equal to th e  cost of in- and out-of-state tuition for th e  s em e ster 
appointed.  In order to q ualify, each  student m ust be (1) adm itted as a degree candidate, (2) 
enrolled in Graduate or Law  Sch ool, and (3) h ave a s igned m em orandum  of appointm ent on 
file.  

1.3 In order to rece ive a full tuition aw ard for th e  s em e ster, th e  appointm ent m ust be m ade before  
th e  last day of th e drop period. 

 
1.4 If th e  ass istantsh ip is les s  th an 0.50 FTE, th e  aw ard is reduced proportionately.  For exam ple, 

a student w ith  0.25 FTE is  entitled to an aw ard equal to h alf of th e student’s total tuition cost.  
Sch edule 2 sum m arize s  th e  am ount of in-state tuition payable by th e  univers ity for different 
levels of FTE and re s idency.  Th e  m axim um  aw ard available for th e  fall 2003 and spring 2004 
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s em e sters w ill be $1,778 for in-state students and $4,812 for out-of-state students. Please note 
th at th e s e  rates are based upon last year’s and w ill be subject to ch ange before  th e  new  
academ ic year. 

 
1.5 O ut-of-state tuition support w ill only be aw arded to students w h ere  th e  ass istantsh ip is for 0.25 

FTE or greater. 
 
1.6 Th e budget officer in each  college h as th e  inform ation concerning auth orized perm anently 

budgeted ass istantsh ips, th e  total num ber of 0.50 FTE appointm ents, and th e  m axim um  dollar 
value of th e  s em e ster tuition grants.  Th e s e  are  Perm anently budgeted funds allocated by 
Academ ic affairs and are  h eld on “2” account budget lines.  Th e Graduate Sch ool w ill not 
approve any re que sts in exces s  of th e s e  lim its unless s eparate auth orization h as been obtained 
from  Academ ic Affairs.   

 
1.7 W h ere  an ass istantsh ip of 0.25 FTE or greater is supported from  externally sponsored research  

funds, and th e  agency w ill pay th e  in-state tuition only, th en th e student w ill be entitled to an 
aw ard from  Graduate Sch ool funds for th e  out-of-state portion of th e  tuition.  Th e  am ount of 
th e  aw ard w ill be prorated in th e sam e w ay as regular aw ards based upon th e  FTE of th e  
appointm ent. Th e  “Special R e que st for O ut-of-State Tuition Aw ard” form  s h ould be used to 
claim  th is aw ard and s h ould be forw arded to th e  Office of th e  Contract Accounting for 
certification. 

 
1.8 No aw ard is available under th is program  if th e  ass istantsh ip is connected w ith  auxiliary or 

s elf-supporting activitie s  or is paid from  state line item s or any oth er perm anently budgeted 
funds th at are  NO T allocated by Academ ic Affairs. 

 
1.9  Students paid on an h ourly basis cannot be supported under th e s e  arrangem ents. 
 
1.10 All non-native speak ers of English  m ust succes sfully com plete th e University’s International 

Teach ing Ass istant Program  (ITAP) before  th ey can h old any teach ing ass istantsh ip (category 
4005 and 4401 occupation codes). Please refer to th e new  s ch edule 10 th at sets out 
perm is s ible assistantsh ip types for each  level of ITAP pass. 

 
2.0 Key Dates 
2.1 For graduate ass istants to h ave th e ir fall tuition accounts cleared by th e  Office of Student 

R ece ivables before  th e  initial bills are  m ailed, all tuition aw ard form s m ust be forw arded to 
reach  th e Graduate Sch ool by June 27, 2003.  All form s not re quiring Graduate Sch ool 
approval m ust be forw arded to Student R ece ivables by July 7, 2003.  For spring sem e ster 
2003 th e dates are  provisionally set for O ctober 24, 2003 (Graduate Sch ool) and O ctober 31, 
2003 (Student R ece ivables). 

 
3.0 Form s 
3.1 Please use th e  current form s to re que st tuition aw ards under th e s e  arrangem ents. Electronic 

vers ions of th e s e  form s can be copied from  th e Graduate Sch ool w ebsite  at 
w w w .ua.edu/graduate/ass istantsh ip. Th e older form s w ill no longer be accepted.  
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3.2 Th e  “Teach ing Ass istants” form  (Sch edule 3) is used for all ass istants w h o w ill be teach ing 
classe s  in any form  or fash ion during th e  fall sem e ster.  Please ensure th at each  student w h o is 
included on th is form  is  entitled to teach  according to th e  SACS’ re quirem ents, in particular 
th e  academ ic q ualifications.  For each  student, you m ust ensure th at th e  SACS rules are  
satisfied.  You m ay use th e  flow  ch arts on Sch edules 5 and 6 to ass ist in determ ining w h ich  
form  to use. 

 
 
3.3 W h en com pleting th e s e  form s, please ensure th at you note w h eth er or not th e student satisfied 

th e  18-h our rule by recording th e  fact in th e  last colum n.  If th e student does not satisfy th e 
rule, th en th e student CANNO T h ave prim ary responsib ility for teach ing and m ay only 
assist an instructor of record. 

 
3.4 Both  th e  Dean and th e  Dept. H ead or Program  D irector m ust s ign th e  Teach ing Ass istants 

form . 
 
3.5 Th e  “Res earch , Adm inistrative, &  O th er Assistants” form  (Sch edule 6) is used for all oth er 

ass istants w h o are  not teach ing. 
 
3.6 Eith er th e  Dean or th e  Departm ent/Program  H ead m ay sign th e  Re s earch , Adm inistrative, &  

O th er Assistantsh ips form . 
 
3.7 W h ere th e student is approved under a perm anently budgeted assistantsh ip only th ese 

form s are required; you do not h ave to com plete a separate out-of-state tuition form  as 
th e student receivable system  w ill autom atically calculate th e appropriate tuition aw ard 
based upon th e student’s residency. You need only include th e am ount of th e in-state 
tuition aw ard on th ese form s. 

 
3.8 Th e  “Contract and Grant Tuition and Fee s” form  (Sch edule 7) is used for graduate ass istants, 

both  teach ing and re s earch , w h o are  appointed under any funds paid from  “5” or “2-81” 
accounts.  Th e sam e SACS rules apply for teach ing ass istants.  Th e s e  form s are  prepared by 
departm ents and approved initially by Contracts and Grants Accounting office.  Th is auth orize s  
paym ent of tuition aw ards from  th e  relevant budget code.  Please contact th e  Contracts and 
Grants Accounting office for furth er inform ation. 

 
3.9  Th e  “Special R e que st for O ut-of-State Tuition Aw ard” form  (Sch edule 8).  As indicated above, 

for students approved under a perm anently budgeted ass istantsh ip, th e s e  form s are  no longer 
re quired.  Th ey are  h ow ever still re quired for th e  follow ing: 
? ? A student w h o is being supported by a departm ent from  a non-perm anent budget line for 

in-state tuition. 
? ? A student w h o q ualifie s  for Academ ic Com m on M ark et support. 
? ? Students sponsored under th e  Capstone International Program  Center and w h om  th e  Office 

approves for Academ ic Affairs. 
? ? Law  Sch ool sponsored students. 
? ? National Student Exch ange Program  students approved by th e NSE Coordinator 
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4.0 Special Situations 
4.1 Departm ental aw ards m ay be m ade w h ere budget is available.  Th e  appropriate tuition aw ards 

form s m ust be com pleted and forw arded to th e Graduate Sch ool including th e  account code for 
ch arging th e  in-state tuition aw ard. 

 
4.2 Graduate students paid from  re stricted funds, self-supporting budgets, or budgets of auxiliary 

activitie s  are  not eligible for out-of-state tuition aw ards under th is program . 
 
4.3 Graduate ass istants w h ose appointm ents are  term inated before  th e  end of th e  academ ic 

s em e ster are  eligible for reduced tuition aw ards as s h ow n in Sch edule  9 . 
 
If you h ave any q ue stions concerning tuition aw ards for th e  fall and spring sem e sters, please contact 
M r. Joh n Ch am bers at th e Graduate Sch ool office on 8-8282. Th is m em o and its contents are  
displayed on th e Graduate Sch ool’s w ebsite  under Adm inistrative Updates at: 
w w w .graduate.ua.edu/adm in_updates/index. 
 
 
 
 


